
Effectively Designing and Presenting a Poster

Tips and tricks

✓ Check the specific poster presenting guidelines of the conference or meeting that you 
intend to present at. For example, poster size and orientation (landscape/portrait). 

✓ Ensure that your poster template is the correct size before creating your poster.  
✓ Identify your key audience(s) before creating your poster.   
✓ Check the standard poster content for the conference or meeting you intend to present at. 

For example, for a scientific poster, the sections typically include: background, methods, 
results and conclusions. 

✓ Make a mock poster or storyboard, where you visualise your poster  
content and can begin to think about the style you will use. 

1. Prepare

✓ Let your poster breathe: Don’t overload it, making use of white space. 
✓ Keep things aligned: Invisible grids help to provide a professional look. 
✓ Guide the reader: Natural tendency is to read left to right, then top to bottom. 
✓ Use the largest possible font sizes, which should be readable from 1.8 m! 
✓ Use clear fonts and be consistent in their use. Two complementary fonts 

often works well, for example, one for headings, one for the body of the text. 
✓ Don’t be afraid to use colours - but use them wisely! Attract people to your  

poster, but remember to ensure that fonts contrast highly with backgrounds. 
✓ Emphasise the take home message(s) that your poster is trying to convey. 
✓ Use tables, graphs and images instead of text where you can, but be aware of  

resolution, and remember that visuals should enhance the poster message.

2. Design

✓ Send your poster to colleagues, friends and peers. Ask them to review it and provide you 
with comments by a certain date and time. 

✓ Take a look at your poster with a fresh pair of eyes. This may involve printing out your 
poster draft, and using a ‘red pen’ to review and change things. 

✓ Find a printing service to print your poster, thinking about paper type too. 
✓ Don’t forget to use a poster tube to transport your poster - you don’t want it to get damaged 

before you present!

3. Review

✓ Be concise: Prepare what you want to say, sharing key take home messages. 
✓ Adapt your presentation to your audience, catering to their needs and abilities. 
✓ Network with your audience, using leaflets and/or business cards. 
✓ Provide handouts or a QR code on your poster so that the audience can get a copy.

4. Present

Remember to:  
Prepare, design,  
review and present!

Don’t forget to 
check for deadlines - 
some organisers may 
want your poster in 

advance!

Generate interest ahead of the conference or meeting by using social media!
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